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of

Dept. sets Final Exam
Weight (40%-60%)

Instructor explains grade
distribution in first lecture
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Instructor posts grades
(announcement)

2 working-day review window

Meet Instructor within 2 working
days of announcement
(show exam paper)

Submit grades in SIS

Student submits written appeal to
Dean within a week after grade-
posting period ends

Dean Forms Student Appeals
Committee

Committee reviews &
Issues FINAL decision

Inform the Admissions &
Registration
(before next term ad/drop deadline)
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Student must attend all lectures,
scientific practical sessions

Total Absences = 3 hrs
First Warning

Total Absences = 6 hrs
Final Warning

Total Absences > 6hrs
Fail Student
(FA grade is submitted)

NO

EXxcuse

NoO

EXxcuse

No

EXxcuse

Absent
3 hrs
Extra?

If absences <= 6hrs
With an excuse accepted by
Student Affairs Committee
Then student allowed to retake any
missed exams during this period
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If student has a compelling excuse Student (or representative) must notify
Final exam may be postponed in course Instructor
exceptional cases Only before final grades are posted

Joint approval required form:
Course Instructor, Dept. Chair, College Dean
(for each course)

NoO If Joint Approval not obtained
g Student Affairs Committee may review excuse
(must be before grade posting ends)

Approval
Obtained?

Course Instructor records Grade ‘I’ (Incomplete)
During grade posting period

Student
takes
postponed
Exam?

If the exam is not taken by deadline
Student fails
(FA grade)

Course Instructor reports to Admission &
Registration Deanship before end of the
first week of the next regular term
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Cheating laws applies to student caught cheating,

attempting to cheat, assisting others, or committing
plagiarism in exams, assignments, reports, or research

Supervisor permits student to finish exam, then
course Instructor reports the incident including
student info, exam details to Dean’s College
(Grade recorded regardless of cheating
Incident.)

If the instructor suspects the authenticity of the

documents or information, he referred to
Exams I Researches, Reports,

(Quiz, Midterm, Final) e & Assignments

College’s Dean with explanation.
(Grade recorded regardless of cheating incident.

College Dean investigates the incident by collecting
student statements. If cheating is confirmed, a
committee of academic staff will review the case and

College Dean notify A & R Deanship to suspend

give recommendations for the Dean's final decision. issuance of student's transcript until college reaches
final decision (before the end of the add/drop period for

the upcoming semester). Graduating students will be
given priority, and their graduation procedures will be
temporarily halted until the matter is resolved A.S.A.P

The college's decision will be reviewed by
the Higher Cheating Committee. If cheating ' insufficient
is confirmed, penalties will be enforced evidence substantial
against student. evidence

The dean will document the incident
report and notify the student of the
dean's decision.

Student is to be given an FC grade If student attempts to cheat again
SR in the course, warned not to commit in any course and final decision is
ﬁ ] ) ) )
cheating again, and this is to be Issued against them by the Higher

recorded in their academic record. Committee, the student will be
permanently expelled from the

The Higher Cheating Committee
informs the college of the verdict, Non-
which must notify the R&A Deanship cheating
(grade unchanged).

university.
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Each student is assigned an
Instructor advisor from their
Department’s Faculty member

Encouraging and motivating
Honor students and recognizing
their achievements at the end of

each semester or academic

year.

Probation

Providing guidance to students
who receive GPA warnings and
monitoring their academic
performance until the warning is
lifted.

Registration

Reviewing student's course
schedule selection before the
registration process by tracking
their graduation transcript, and
assisting in creating a graduation
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If student fails to adhere to appropriate conduct, Dean of the
College, their designated representative, or College’s Social

StUdentS are eXpeCted 10 maintain Supervision Office may take the following actions:
calm and respect within the 1- Provide guidance and awareness.
. - : . . 2- Issue a verbal warning.
UﬂlVGfSlty S educatlonal faCIIItIeS. 3- |ssue a written Warning_
Attendance in Iectures iS restricted to Additionally,.the co.urse instructor r.eserves the right to filg a formal
d o Who . registered for the complaint against the student in cases of non-compliance
stuaen
respective courses, unless special
permission has been granted by the —
course instructor. violations
The use of recording or photography
devices Iin classrooms Is prohibited
unless pI’iOI’ authorization has been Student’s Parer\ts mgy be notified by thg Dean of the
, _ College, their designated representative, or the
Eating, drinking, and smoking are
strictly forbidden inside classrooms,
laboratories, and university libraries. Repeated
Violations
All students, regardless of gender, Again
are required to wear appropriate

attire in the university and its _ e
A report may be submitted to the University

educational faclilities. Disciplinary Committee by the Dean of the College,
their designated representative, or the University
Supervision Office.
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